Agenda Item Number: _ 1

’
Agenda Report Reviewed by:
City Manager%

CITY OF SEBASTOPOL
CITY COUNCIL
AGENDA ITEM
Meeting Date: April 4, 2023
To: Honorable Mayor and City Councilmembers
From: Ana Kwong — Administrative Services Director

Dante Del Prete - Public Works Superintendent

Subject: Approval of City Sponsorship Request

Recommendation: That the City Council Approve the Request for Sponsorship Program in support of the
Sebastopol Kiwanis Club Annual Easter Egg Hunt at Ives Park

Funding: Currently Budgeted: X Yes No N/A

General Fund Cost:

Amount of Program: $15,000

Funds Spent to Date on Program: $10,500
Remaining Funds: $4,500

Account Code/Costs authorized in City Approved Budget (if applicable) AKX (verified by Administrative Services Department)

INTRODUCTION/PURPOSE:
This item is to request City Council Approve the Request for Sponsorship Program in support of Sebastopol Kiwanis
Club Annual Easter Egg Hunt at Ives Park.

BACKGROUND:

The City Council adopted a Community Sponsorship Policy No.84 in early September 2021. The policy established
the parameters to promote significant and special community events primarily benefiting the Sebastopol
community. City support of such program may consist of monetary funding and/or in-kind support. Community
sponsorships can be an effective means to identify the event with the City and building community partnerships
while raising revenue.

The purpose of this sponsorship policy is to set forth guidelines and criteria governing the granting of City of
Sebastopol funds or in-kind services for the purpose of supporting local festivals, special events, community projects
or programs. Although the City makes a concerted attempt to limit the amount of General Fund monies expended
toward such sponsorship activity, the City recognizes that sponsorships play a vital role in supporting our community,
as well as to promote cultural experience and economic development efforts of the City.

As stated in Council Policy 84 Community Sponsorship.

“The City of Sebastopol recognizes that sponsorships play an important role in supporting our community and
providing support for community events that are held for the following purposes:

e Support of nonprofit organizations, service clubs, groups or organizations serving the Sebastopol community;

e Cultural, recreational and educational activities;

e Promotion of the City of Sebastopol
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Agenda Item Number: _ 1

In order to expand access to a wide range of cultural experiences and diversified community connections for all its
residents, the City of Sebastopol provides limited assistance to local organizations in support of community events
that are consistent with the goals and priorities of the city and that serve a public purpose.”

“Sponsorship — A sponsorship is any monetary or in-kind support from the City (City logo, City staff time, public
safety services, and the use of City facilities or property, event permit fees, etc.) to the organizing agency that helps
offset the costs of the event operations.”

DISCUSSION:

As of the writing of this agenda item, the City has received from the following applications:
1. Sonoma Farm Trails application for Gravesnstein Apple Fair - $7,500
2. Sonoma County Liability, Sebastopol Regional Library Branch — $5,012.50

Tonight’s application from the Sebastopol Kiwanis Club is requesting for support of their annual egg hunt at lves
Park.

“We have been providing a free, safe and fun Easter Egg Hunt to the children of Sebastopol for over 50 years. This
is a community and family event with BUNNY (and photo op). Candy, Screamin’s Mimi’s gift certificates, Cookie
company and hard boiled eggs are hidden for kids to find. The Toy Works has done face painting”

GOALS:

4.2.2, Foster a Sense of Community by Providing and Encouraging Participation in Community Events, Volunteering,
and working with Non-Profits to Support Local Events

Goal 5 - Provide Open and Responsive Municipal Government Leadership

5.3.3. Encourage and increase public awareness of City Policies, decisions, programs and all public processes and
meetings, by investigating effective methods of communication and obtaining feedback from the community.
Action CHW 5c: Practice an open-door policy in City programs, and actively engage and encourage participation from
all individuals regardless of ethnicity, race, religion, class, disability, sexual orientation, and gender.

PUBLIC COMMENT:

As of the writing of this staff report, the city has not received any public comment. However, if staff receives public
comment from interested parties following the publication and distribution of this staff report, such comments will
be provided to the City Council as supplemental materials before or at the meeting. In addition, public comments
may be offered during the public comment portion of the agenda item.

PUBLIC NOTICE:
This item was noticed in accordance with the Ralph M. Brown Act and was available for public viewing and review at
least 72 hours prior to schedule meeting date.

FISCAL IMPACT:
The organization is asking for a full fee waiver of $1,432 for this event and the list below provided by the Sebastopol
Kiwanis Club of such event cost.
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Item Description Amount requested
Example: Traffic control plan for street closure 2,000

Apple Blossom Festival 2 .
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However as the él,OOO is refundable; and the City business license and California Disability Access Fee of $4 which
the City is collecting and a pass-through agency for the State of California should not be waived, the City is
recommending sponsorship in the amount of $400.00

RECOMMENDATION:
That the Mayor and City Council Approve the Request for Sponsorship Program in support Sebastopol Kiwanis Club
Application for Annual Easter Egg Hunt in the amount of $400.00.

ATTACHMENT(S):
Application
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COMMUNITY EVENT SPONSORSHIP REQUEST

Application

Received

FEB 2 8 2023

City of Sebastopol
Admin Services- Finance

City of Sebastopol
ADMINISTRATIVE SERVICES DEPARTMENT
7120 Bodega Ave
Sebastopol, CA 95472

707-823-7863
Fax: 707-823-1135

Agenda Item Number 1
City Council Meeting Packet of April 4, 2023
Page 4 of 32



Application

1. GENERAL INFORMATION

Date of Request:
Amount Requested:
Name of Organization:
Organization Contact:

Mailing Address:

Physical Address:

Phone Number:
E-mail address:
Federal Taxpayer I.D. No:

Sebastopol Business
License No. (Required for
any work or service
performed in city limits)

Non-Profit Tax Status
(verification must be
attached):

FOR CITY USE ONLY

Date Received: _____
[[] Original Sponsarship Application
[[] Sponsorship Request Letter

] Complete -
-OR-
[ incomplete - return to Applicant

2] a8/22
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Other class (specify): Heceived

FEB 2 8 2023

City of Sebastopol
Admin Services- Finance
Page3 of 7
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2. STATEMENT OF PURPOSE

1. Description of services or event being provided to the city. (Describe the event/activity
and explain the impact you believe that it will have on the Sebastopol community.
Will it generate sales tax and/ or bed tax through retail sales or hotel stays? Will it
educate and/or provide quality of life to Sebastopol residents/visitors?):

Kiwanis Annual Easter Egg Hunt at Ives Park

We have been providing a free, safe and fun Easter Egg Hunt to the children of Sebastopol for
over 50 years.

This is a community and family event with BUNNY (and photo op)

Candy, Screamin’ Mimi’s gift certificates, Cookie company and hard boiled eggs are hidden for kids to
find.

The Toy Works has done face painting

2. How will the city’s funds be used? (Provide specific details regarding your reason for
request and how those funds will be spent. Funds are considered per line item, and
appropriate information should be provided to assist the City Council’s review and
decision. If necessary, attach a separate sheet):

ltem Description Amount requested
Example: Traffic control plan for street closure 2,000

Apple Blossom Festival _
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3. Total number of persons that benefit from or will attend this program or event: ﬁf)t’)

4. Of the total number benefitting, give an estimate of the percentage (%) of Sebastopol
residents that participate in said benefit:

_?Q_Resident 7.0 Non-Resident
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3. AGENCY BUDGET
1. Sources of Funding:

A. Sebastopol Support: List any and all funding requested from the City of Sebastpol,
including type of request (grant, sponsorship, donation, fundraiser, etc.), the amount your
agency requested and the actual amount received, and a description of thefunding

request: "
F ot oo Y2727
Type of Request FW /| Funds FY 215 Reason for and/or description of
Requested | Received | Requested | request
Amount Amount
Example: $1,000 $1,500
Sponsorship M . oty
Yeod— Sy | GO0 (472 [ We kant L pnile A pudoiT

B. Community Support: List any and all funding requested from other community

partners, including type of request (grant, sponsorship, donation, fundraiser, etc.), the
amount your agency requested and the actual amount received, and a description of the

fundmg requested (If hecessary, attach a separate sheet ):

EE} ,1V r’ (’
Agency providing |-#¥268=24- | Approved | FY 21-22 Description of Contribution (in-kind,
funds Requested” | Amount/ | Requested | sponsorship, event, grant)
Amount Funds Amount
received
Example: $10,000 $5,000 $10,000 Education grant
Sonoma
Valley
Foundation — :
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2. Budget: Please provide event budget. (If necessary, attach a separate sheet.)
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GRAND TOTAL OF EXPENDITURES: § -2/ (00
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4, SIGNATURE AUTHORIZATION

1. Identify the principal (owner, president, or equivalent) who is ultimately responsible for
the applicant’s event:

NAME: PO co "\BQQ/V\%—‘ oL

TITLE: J(’ CAL \(;:; U Se ol kv d Vi k

ADDRESS: 3 |5 ] ‘ﬂavv\ eld €. Selgstnonl R
PHONE: - ] / K
E-MAIL: \» N\

2. Signature of authorized officiél:
The undersighed does hereby confirm that the information herein is true and correct, that

the applicant agency meets the criteria set forth herein, and that the applicant agency
agrees to comply with all requirements.

Signature: Date: Lgb, E}, Eﬂg-};

- END OF DOCUMENT -
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INTERNAL REVENUE SERVICE DEPARTMENT OF THE TREASURY
P. (. BOX 2508 ‘
CINCINNATI, OH 45201

tmpioyer Identification Number:

nate: AUG?27 2015 DALLZ}:SS%SM

17053156351045
CIWANTS CLUB OF SEBASTOPOL Contact Person:
“CUNDAT ION _ JOY M _MCCOY . . . 104 31495
2/0 PHILIP AARCN Contact Telephone Number:
2207 SCHAEFFER RD (877) 829-5500

SEBASTOPAL, CA  95472-5508

Accounting Period Ending:
September 30

Pubtic Charity Status:
509(a)(2)

Form 990 Reguired:
Yes

tffective Date of Exemption:
Aprit 17, 2015

Contribution Deductibility:
fes

Addendum Applies:
NO

Dear Applicant:

Ae are pleased to inform you that upon review of your application for tax
axempt status we have determined that you are exempt from Federal income Téx
ander section 501(c)(3) of the Internal Revenue Code. Contributions to you are
geductible under section 170 of the Code. You are also qualified to recejve
nax deductibie beouests, devises, transfers or gifts ynder section 2055, 2106
or 2522 of the Code. Because this letter could help resolve any questions
regaraing your exempt status, you should keep it in your permanent records.

Organizations exempt under section 501(c)(3) of the Code are further classified
as either public charities or private foundations. We determined that you are
? public charity under the Code section(s) listed in the heading of this

etter.

For important information about your responsibilities as a tax-exempt
organization, go to ww. irs.gov/charities. Enter "4221-PC" in the search bar

to view Publication 4221-PC. Compliance Guide for 501(c)(3) Pubiic Charities,
which describes your recordkeeping, reporting, and disclosure requirements.

Letter 947
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KIWANIS CLUB OF SEBASTOPOL

We have sent a copy of this letter to your representative as indicated in your

power af attorney.

S%ncereTy.
M

Jeffrey I. Cooper
Director, Exempt Organizations
Rulings .and Agreements

Letter 947
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CITY OF SEBASTOPOL
Special Event Permit Application

To Special Event Permit Applicants:

The City of Sebastopol is host to many varied special events throughout the year. These events
are an important part of our community and can add significantly to the quality of life for our
residents and visitors. Depending on the nature of the events, they can enhance our

neighborhoods, highlight products and services, provide marketing opportunities, and add to our
cultural enrichment.

This packet is intended to help you understand the special event permitting process and provide
helpful information as you plan your event.

The City of Sebastopol is committed to supporting quality events that are safe and enjoyable. If
you have questions regarding the permitting process, please contact the Public Works
Department at 707-823-5331 or email citypw@cityofsebastopol.org for further information.

On behalf of the City of Sebastopol, we thank you for contributing to the spirit and vitality of our
community through the staging of your event. Best wishes for a successful event.

Application Process

1. Contact Public Works Deprartment to ascertain the availability of the location where the
event is requested to be held.

2. Complete the application packet (and provide any additional materials regarding this event).

3. Ensure all blanks are filled out and initial the bottom of every page. Please use black ink to
complete the application.

4. Ensure the application has a wet signature. Electronic signatures will not be accepted.

5. Submit the packet and filing fees to Public Works Department.

6. Complete and submit the City event requirements.

7. Pay event fees when the application is submitted for routing. The application will not be

routed without payment of fees in full.

8. Ensure appropriate departments have been contacted a minimum of 10 days prior to the
event.

9. Request the City conduct a post-event walk-throu gh the first working day after the event.

Note: Please keep in mind that acceptance of your application is the first step and should not be
construed as approval or confirmation of your special event request. Depending on the size and
type of event and its potential impact on City services, other departmental approvals may be
required. Event applications submitted less than 30 days prior to the event may not be approved.

If your event requires banners on City poles, you must complete a Banner Installation
Application and receive approval prior to hanging banners. For more information, please
contact the Public Works Department at 707-823-5331.

Posting of flyers, signs, etc., on public facilities or equipment (e.g., power poles) is not
permitted.

Special Event Permit Application Page 1 of 21 Applicant's |niua|m
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Note: Generally, temporary off-site signs, such as banners, A-frames, or other signage within
the public right of way, are not permitted. (Contact the City Planning Department at 707-823-
6167 for specific information on signage.)

Party Jumps, Climbing Rock Walls, ete.

Groups renting party jumps, or other similar activities, must note this activity on their
application. Companies providing the jump, etc., must have liability insurance as listed below
as well as a current business license. No structure that requires staking into the grass or
ground is permitted in the parks. Requests must be made in advance for electrical service by
indication on the application.

Park Hours

City of Sebastopol parks are open seven days a week, year-round from dawn to dusk. All
unreserved areas remain open to the public at all times during park hours.

Cancellation Fee

If cancellation is necessary, the City must be notified immediately. If a reservation is cancelled
more than 30 days prior to the event, the entire deposit will be refunded. If a reservation is
cancelled less than 30 days prior to the event, a $25.00 non-refundable cancellation fee will be
withheld from the deposit.

The applicant is responsible for reading the City’s noise ordinance, park use ordinance, no
smoking ordinance, and alcohol in the park ordinance.

Insurance Requirements

As a condition of use of City of Sebastopol facilities or programs, your organization must
provide, at your sole expense, each of the following items as indicated:

Proof of insurance comprised of a certificate of insurance and original policy endorsement of
comprehensive general liability insurance written by one or more responsible insurance
companies licensed to do business in California. This coverage requires the following:

1. The City of Sebastopol, its officers, officials, employees and volunteers are to be named as
additional insured by endorsement against liability for injury to persons, damages to property
and for the death of a person or persons arising or resulting from any act or omission on the
part of your organization, its agents or employees.

2. Liability coverage is required for claims made by participants in your event/program, You
are advised that any and all exclusions pertaining to athletic or recreational event/programs
must be disclosed in the endorsement, and failure to do so will not necessarily insulate your
organization from individual liability for claims made as a result of the use of the facilities
and your event/program.

3. The insurance provided must be PRIMARY with respect to the additional insured named
above. Any other insurance available to the City of Sebastopol, its officers, officials,
employees and volunteers must be excess and noncontributing. A Primary Non-
Contributory Endorsement is required.

4, The comprehensive general liability insurance policy limits of such insurance shall not be less
than $2,000,000 per occurrence for bodily injury, personal injury and property damage.
Please note the City may require an increase in policy limits due to the nature of the
event.

Special Event Permit Application Page 2 of 21 Applicant's 1niﬁalm
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a. Any deductible or self-insured retention must be identified and approved by the City. In
the event the deductible is deemed to be too great, the City may require you to have your
insurer eliminate the deductible or reduce it.

5. You must satisfy these requirements by furnishing the City with certificates of insurance and
endorsements affecting the required coverage. The certificates and endorsements are to be
on ISO-approved forms.

Note: Please inform your insurance agent that a “Certificate of Insurance” on Form Accord
25 by itself is not sufficient. A certificate of endorsement naming the City of Sebastopol,
its officers, officials, employees and volunteers as additional insured is required.

The City will not accept a certificate of insurance alone as proof of insurance coverage. The
City will not accept the wording listed below in the Description of Operations box on the
certificate of insurance.

The original endorsement must specifically list the following:

“The City of Sebastopol, its officers, officials, employees and volunteers are additional
insured against liability for injury to persons, damages to property and for the death of a
person or persons arising or resulting from any act or omission on the part of your
organization, its agents or employees.

This insurance is primary with respect to the additional insured named above. Any
other insurance available to the City of Sebastopol, its officers, officials, employees
and volunteers shall be excess and noncontributing.”

6. If alcohol is to be sold, the proof of insurance must contain liquor liability and must be
satisfactory to the City.

You are strongly urged to show this Notice of Conditions (including the precise wording of these
insurance requirements) to your insurance agent or broker. Doing so will help you, your agent,
and the City process the proper documents in a timely manner.

You must provide the City with the required endorsements 10 days prior to the start of your
event/program. Each endorsement shall be subject to approval by the City of Sebastopol as to
form and as to insurance company.

Please sign and return this original Notice of Conditions to indicate your receipt and
understanding of each of the conditions listed above.

Authorized Signature:

Name of Organization:

Thank you for choosing to plan a special event within the City of Sebastopol. We are proud to
be the venue for a wide range of special events each year.

Special Event Permit Application Page 3 of 21 Applicant's Initials § § !
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CITY OF SEBASTOPOL
Special Event Permit Application

PERMITTING PROCESS

Special events often involve a number of permits and other requirements to ensure the safety of
the event and to minimize impacts on the surrounding community.

A Special Event Permit is required for any event utilizing City parks, City buildings, or other
City facilities, such as City conference rooms, parking lots, etc. Such activities include, but are
not limited to, craft fairs, festivals, ceremonies, and other events.

Events that are to be conducted on City public streets or sidewalks require an Encroachment
Permit from the City of Sebastopol Engineering Division. Please contact them at 714 Johnson
Street or 707-823-2151.

Closure of streets for block parties are handled through the Sebastopol Police Department.
Please contact them at 6850 Laguna Park Way or 707-829-4400.

I, on behalf of the organization I represent, certify that all forgoing pages in this Special Event
Permit Application have been completed. T attest that the information contained herein is
accurate, to the best of my knowledge and belief. I attest that I have read all the rules,
regulations and guidelines specified herein and that which is included in this Special Event
Permit Application.

I, acting on behalf of the organization I represent, am authorized to commit that organization to
agree to abide by the rules, regulations and guidelines specified herein, and that I will accept all
responsibilities for any damage to City property and/or facilities, and any payments for
municipal services and/or resources as they have been outlined and as they may be utilized by
me and the organization whom T am representing and the patrons who will be served by this

e &\Q Date: M._‘hm

Authorized Signature:

Printed Name of Signer:

Special Event Permit Application Page 4 of 21 Applicant's Initials, % ;
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CITY OF SEBASTOPOL
Special Event Permit Application

Return To: Public Works Department
714 Johnson St.

Sebastopol, CA 95472

Phone: 707-823-5331

Please use black ink to complete this appllcatlon Email: mtypw@cntyofsebastopol org

Applicant Name:

Street Address: 2|7 & 44 6 Lt‘)(y; VEL E L' \ ’,:_.' D

City: = {“.L?"‘. St VPO State: C-\_ Zip: Qe 47
Main Phone: N7 A2 2HA cen: ] e L o120
Email: WA vy PN 1 ; {‘I

On-site Contact Name (if different): __ = ) |0 .

Street Address: f

City: State: Zip:
Main Phone: Cell:

Email:

Sponsoring Orgamzatlon Name (1f any): S hu!' ff J&’ P Rpdin g g I

Street Address: BiL L \:} OO 1{ ‘.

City: SO SN ) State: | [ Zip: >4 T
Phone: v) O L] X % ej Yo | ‘ '

Website: eloa eypo) Kws i Clua b . ¢ Wa

Is the orgamzatlon a nonprofit" VYes _ No (If yes, please prov1de a tax—excmpt Ielter to the Clty)

%! 1Y ey - LI . = . s === , .' » =
Event Name: L?Qb 15T f WO K U! LYK, f sf ECOE 9N EOAA U
Event Short Description (This should be promotional in nature and should not excaecr 20 words.)
Pynwe I Facied \\uw' 2 0 Ty

B\ 4y 7027

Event Detailed Descrlptlon (Please provide a narrative and timeline of your event. You may
attach pages if needed. A comp!ctc Site PlarJRo{ute Map If required with your application.)

Use 8) ershee Shird ffm 3(”1 O\ “fj"\ﬁ’!” an < Of CBS

(r} a C, ¢ t £ &.‘f ‘, f ; —-,.. } : N \‘:’! f i | .,4 I 040
"{ﬁf oYy (’:/J"{.)-) [) Yo¥ ) ' \/ b &"‘_f.)'.‘.i' \ '
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EVINT INFORMATION(G i,

Event Location: (e.g., “Ives Park to include stage and BBQ area” or “City Hall Conference Room”)

Tves fPark

Will you need access to electricity? _ Yes K No

Event Location Description: (Please describe the location of your event and provide a detailed
map of activities of your event in the location being requested. A map showing the location of
event activities must be submitted with the application for processing.)

Does the event involve the use of a City park? XYes __No

If yes, list name(s) of park(s): __| [1o < et b« oy f r4 0.0 ("_l"\.r
Event Type: __ Athletic/Recreation __Exhibits/Misc. ___Parade/Procession/March
___Farmers/Outdoor Market __ Concert/Performance __ Circus/Carnival
2X Festival/Celebration __Free Speech , __Block Party

Other (please explain): CQ){QB H‘M N7

Attendance: Anticipated Total Attendance'fm Anticipated Daily Attendance: é@@
Is event open to the public? z(Yes __No
Is this an annual event? 2@ es _ No
If yes, how many years has the event been held? 5]_
Prior location(s) of event: U / H

i a b
Setup: Start Date: Start Time: XM PM
48/ 30

e rt'J‘- N vJ i)
Event: Start Date: L\ I (Z | P Start Time: | C - _AM__PM

End Date: 4 '}%" l > End Time: | ) ' OO AM _I"M Nod)

Cleanup: End Date: q ! (6‘1(3 ?> End Time: | Z- O,D_ AM _PM O

Special Event Permit Application Page 6 of 21 Applicant's Inlllafm_
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R T - R LT _ ULVENEDRETAISE S
Amplified Sound: :_ Yes __ No Ifyes, complete the following.

Type of Sound Equipment: VO i N RE / AA

Location of Amplified Sound: < GGy
Aot oy 2
Date of Amplified Sound: " (&1
Start Time: 1O0am End Time: |l aM__PM
e AR 1IN J‘ {] i " I -
Purpose: _A[) ONY\ED LY 4 {} .
Description: __ Sterco __Band/Live __DJ ;i' Microphone/PA System.
Owner of Amplified Sound Equipment:
_ First Name = Last 'Jame _
. . g <p p"l A £ [ " {1 ¢ i Je”

Business/Organization Name: __ 0 / i i Lo
Max Power: Watts Max Volume: Decibels Dist. of Audible Sound: ' Feet
For Sound Vehicle Only: Vehicle License Number: }\) { A( Vehicle Make:

Vehicle VIN: Vehicle Year:
Security Plan: __Yes X_ No If yes, complete the following.

Security Plan Description:

If using licensed professionals, list company name:

Number of licensed professional staff:

If using volunteers, how many? 1 0
A ‘ ~ /7 Yy

How will volunteers be identified? ol AV E— [ - | |

If event is open to the public, Americans with Disabilities Act (ADA) accessibility requirements
are required (e.g., accessible parking, passenger loading/unloading areas, restrooms, seating, path
of travel, etc.).

Food: o YesX No If yes, complete the following. - (7 Lo & &0

Describe how food will be served and/or prepared:

On-Site Food Preparation Method: _ Propane _ Charcoal _ Electric _ Other (please explain):

Tt GA AN A

Caterer(s) and/or food vendor(s) must have a Sonoma County Food Industry Health Permit and a
City of Sebastopol Business License for this specia\l event.

Will your event include food vendors? __ Yes '/_\‘\No If yes, how many?
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Alcoholic Beverages: _ Yes 2& No Ifyes, complete the followmg
__ABC License may be required

Alcohol Distribution Method: — Free-host ___ For Sale (Type: _Beer _ Wine _ Hard Alcohol)

Please contact the Department of ABC and Sonoma County Health Department to determine if
permits are required for your event. Please notify the City of Sebastopol in writing the
determinations from these departments.

Parking Plan: __Yes __No Ifyes, wmplete the folflowmg

Parkmg Plan Description: QC{/’L ¥ana, alon 2 _ el s
\,“1) V¥ {h\)r’{ I i/ 4

Portable Toilets: _ Yes Q<Qo If yes, complete the following.

Number of Standard Toilets: Number of ADA Accessible Toilets:

Description of Placement: (Please indicate location of toilets on your site diagram.)

Garbage/Recycling: __ Yes __No Ifyes, complete the following.
Number of garbage cans provided: Number of recycling cans provided:

Cleanup Plan Description: (Please indicate location of receptacles on your site diagram.)

UA{’ k“ L0 “‘{ : ,’"} ] A '() : i { I/ r‘fu,{{{, CC 44 A e 7
O B oM gk Mol ajjﬂ
QNN -~ O f(’ N (B 1

Mitigation of Impact:

Have you notified or met with the residents, businesses or other entities — Yes 5 No
that may be impacted by your event?

Do you have a sample of the written notice that you propose to distribute  __Yes )_< No
prior to your event? If yes, please attach the written notice.

Please indicate which components will be present at the event:

__Open Flame Inflatables/Jump Houses ;XTables , ,
X Signs/Banners _ Tents/Canopies |/\zie
__ Stages __Vendors
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T T A GREEM NATURBIDISCTENMERES == ]
T'understand that this is only an application and not a guarantee that a permit will be issued.

I agree to assume the defense of and indemnify and save harmless the City of Sebastopol, its
officers, officials, employees and volunteers from all suits, actions, damages or claims to which
the City may be subjected of any kind or nature whatsoever resulting from, caused by, arising out
of or as a consequence of such activities permitted in connection therewith. The City requires, as
a condition of issuance of a permit, that the applicant obtains insurance to serve this end, in such
an amount and with such terms as the City determines to be appropriate under the circumstances.
This shall be a continuing release and shall remain in effect until revoked in writing.

I certify that this application is true and correct and hereby accept full responsibility for any
breakage or damage to property and/or building, and for conduct of those attending the function
for which the facility is requested. The undersigned, who is to be in charge of the event, is
twenty-one years of age or older. The applicant agrees that he/she will be responsible for the use
and care of City property. Applicant further agrees that the character of entertainment at the
above-named place will conform to that stated in the application. Applicant agrees to indemnify,
defend, and hold/save harmless the City of Sebastopol, its officers, officials, employees and
volunteers and against any and all claims, demands and causes of action that may be brought
against the City of Sebastopol, its officers, officials, employees and volunteers, caused by, arising
out of or in any way connected with the use by the undersigned of the City of Sebastopol facility
or the exercise of the privilege herein granted, except that arising out of the sole negligence of the
City. If permission is granted, I, or my representative, agree to be present during the entire use of
the facility.

My signature below signifies that I agree to abide by the conditions of this application, the
Special Event Use Policy and of any contract issued based on this application.

T agree to pay to the City of Sebastopol all costs the City may incur as a result of any failure to
comply with all of these conditions, including damages due to failure to leave the premises in
rentable condition.

T'understand that all conditions of approval for this permit must be complied with no later than 10
days prior to the event. Failure to meet all conditions may result in permit being deemed null and
void.

I HAVE READ AND AGREE TO THIS CONTRACT AND WILL CONFORM WITH THE
RULES ATTACHED TO THIS AGREEMENT.

I agree that I am to be responsible for reimbursing the City of Sebastopol for any costs incurred
to repair or replace City proper ich is amagthd as a result of the activity.

\ ! Date: }H ) ¢ EQ. Ulté

ndable Special Event Permit Application Fee to:

Signature:

Please submit this form along with a non-r.

Public Works Department Phone: 707-823-5331
714 Johnson St. Email: citypw@cityofsebastopol.org
Sebastopol, CA 95472
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CITY OF SEBASTOPOL

APPLICATION FOR BUSINESS LICENSE
P.O. Box 1776, Sebastopol, CA 95473 - 7120 Bodega Ave., Sebastopol, CA 95472
Phone: 707-823-1153 - Email: info@cityofsebastopol.org

Business Name; f)‘eb 4% {1) L {J | LR A (xj b *l Date Business Started in Sebastopol:

Business Address: (Do not use P.O. Box)

City State Zip

Business Mailing Address:

City State Zip

Business Phone: Business Fax:

Email:

Description of Business: (Please be specific)

\\ ;

Business Owners Name(s): \\ \ \ X
Home Address: \\\ \

City State Zip
Tome Phone: I Home Fax:
Other Governmental Requirements: Ownership Type (Mark one)
Social Security # (Sole Proprietor): __Sole Proprietor
Date Fictitious Business Name Statement Filed: - P:flrh?lership )
Article of Incorporation #; State: : [(;l:\;t:rc:t]:::nershlp
State Employer Identification #: X Nonprofit (Provide
State Board of Equalization Sales or Use Tax #: (sit(:t::sm;g:it(i;ﬁ of nonprofit

Classification of Business (Mark one)

__ Service ___ Home Occupation __ Special Event** __ Theaters

__ Retail __Taxi __ Seasonal/Temporary __ Coin Operated Machines
__ Wholesale __ Utility ___Rental (Single Family) __Liquidators

___ Manufacturing __Auctioneers __Rental (Hotel, Apt,, etc.) __ Astrologers

__ Professional __ Solicitor __Rental (Duplex, 4-Plex) __ Kennel

** Farmers Market, Festival, Barlow Street Fair, Mobile Vendors

Number of Employees: ﬁFu]l-time 2 Z/Part-time _’\’é Temporary

AFFIDAVIT

I declare, under penalty of perjury, that the information given in this application is correct and complete to the best

of my knowledge and belief,

Signature: Date:
Applicant’s Initials:
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OFFICE USE ONLY
Fee Paid

BUSINESS LICENSE TAX (See Rate Classification page)
FINANCE PROCESSING FEE ($50.00 non-refundable)
PLANNING REVIEW FEE (525.00 non-refundable)
FIRE INSPECTION FEE (Residential $150.00/Commercial $250.00 non-refundable)
HOME OCCUPATION PERMIT FEE ($28.00 non-refundable)
SPECIAL EVENT PERMIT FEE ($28.00 non-refundable)
CA DISABILITY ACCESS FEE ($4.00 non-refundable: REQUIRED for all businesses)
TOTAL PAID

L - - S S T )

Failure to pay license when due:

Annual renewal license is due and payable in advance on January | and becomes delinquent 30
days thereafter. Unpaid licenses will be assessed a 25% late penalty per month added after the
Ist day of each month following the due date to a maximum of 100%. License will remain
active until written request for cancellation is received by the Finance Department.
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CITY OF SEBASTOPOL
GUIDELINES FOR ALCOHOL USE IN CITY PARKS

Below are listed the guidelines for proper application of a one-time only use permit for City
parks and facilities.

1. APPROVAL/DENIAL - The application shall be approved/denied within ten (10) business
_ days of receipt of a completed application and filing fee noted on the application. The waiver
shall be approved by the Police Chief or his designee unless it is determined from

consideration of the application, or other pertinent information, that any of the following
conditions exist:

a. The activity will substantially disrupt the use of a park at a time when it is usually subject
to traffic congestion, or potentially interfere with the operation of emergency vehicles in
the proposed permit area.

b. The activity creates a substantial risk of injury to persons or property.

c¢. The applicant failed to complete the application, or information contained in the
application is round to be false in any material detail.

d. The particular activity would violate federal, state or local laws including license/permit
requirements.

e. The particular activity would propose a potential threat to health, safety, and welfare of
the park users and/or the City’s population.

When the grounds for permit denial can be corrected by imposing reasonable permit conditions,
the Police Chief/designee may approve the permit.

2. PERMIT CONDITIONS - The Police Chief/designee may condition the issuance of the
permit by imposing reasonable requirements concerning the time, place and manner of
activities including but not limited to the following:

a. Requirements for the presence of Sebastopol Police, Fire and/or Public Works employees
when required for the particular activity at the applicant’s expense.

Restrictions on hours of activities.

Requirements concerning notice to affected adjacent property owners of the activity.
Restrictions on the use of explosives and other noise creating devices.

Restrictions on the hours of amplified music and level of amplification.

3. CHANGE OF ACTIVITY DATE - May be authorized upon 72-hour notice in advance of
activity and be permitted without requiring a new application or fees.

4. INDEMNIFICATION AND LIABILITY

a. Applicant must sign agreement to reimburse the City for any costs incurred to repair or
replace City property, which is damaged as a result of the activity.

b. Applicant shall also defend, indemnify, and hold harmless the City of Sebastopol, its
officers, officials, employees and volunteers from all claims and liability of any kind
whatsoever resulting from or arising out of the activity or issuance of the permit.

S. PERMIT RESPONSIBILITIES

a. Each applicant shall comply with all terms and conditions of the permit. Failure to do so
is grounds for immediate revocation.

b. Each applicant shall clean and restore all City properties utilized during the activity to the
same condition as existed prior to the activity.

¢. The person in charge of the activity shall retain a copy of the permit on location.
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Required When an Event Has Alcohol in the Park
Department of Alcoholic Beverage Control (ABC)
License May Also Be Required

CITY OF SEBASTOPOL APPLICATION
USE OF ALCOHOL IN CITY PARK (SMC 9.24.265) oy

TO BE FILLED OUT BY APPLICANT ; | [
Date of Application: Location Requested:

(Libby, Ives, Other)
Contact Person: (Must be 21 years or older)
Address:

Phone:

Cell phone number for person at activity:

Date: Exact hours from: to:

Fully describe activity: (Type of beverages being consumed, picnic/birthday/party)

Anticipated number of participants:

--------------------------------------- e R L L L T T T L T T T T T RN

OFFICE USE ONLY

Approved: Yes: __ No: ___ Date: __ Reason not approved:

PD ID Number
DISCLAIMER

The undersigned applicant, who is to be in charge of the event, is twenty-one years of age or
over. The applicant agrees that he/she will be responsible for the use and care of City property.
Applicant further agrees that the character of the activity at the above-named place will
conform to that stated in the application. Applicant agrees to indemnify and hold harmless the
City of Sebastopol, its officers, officials, employees and volunteers, caused by, arising out of or
in anyway connected with the use by the undersigned of the City of Sebastopol facility or the
exercise of the privilege herein granted, except that arising out of the sole negligence of the
City. . )

THAVE READ AND AGREE TO THIS CONTRACT AND WILL CONFORM WITH THE
RULES ATTACHED TO THIS AGREEMENT.

Signature of Applicant: Date:
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CITY OF SEBASTOPOL

ZERO WASTE APPLICATION FOR EVENTS

Submit minimum 30 days prior to event

e Events in Sebastopol with food or beverage vendors or providers must submit a Zero Waste plan as
part of the permit application.
All events in Sebastopol are required to recycle and compost as per state laws AB 341 and AB 1826
e Events are strongly encouraged to use 100% reusables for food service ware. If disposables are
chosen, they need to comply with City of Sebastopol Event Food Service Ware Requirements for Vendors

Vendor compliance Waste Diversion Hierarchy
2 We recommend that you fine vendors (or collect a security
deposit prior to the event) for unclean booths or compost/
recycling contamination.

HOST PREFERAGLE

Failure to comply with the requirements outlined in this application
could result in increased fees or denial of future permit
applications.

Thank you for helping Sebastépol meet its Zero Waste goals!

LEART PREFEDALILL

Attachments to Submit with this Application
Attach to the following documents to this application:
L Signed copies of City of Sebastopol Event Food Service Ware Requirements for Vendors from
each vendor who will be present at your event
QO Letter from Recology showing proof of garbage, recycling, and compost services
-OR-
Letter from an event greener (see list in “Resources” section)
Food and Drink Service Ware at Event
e Events are strongly encouraged to use 100% reusables for food service ware, if disposables
are chosen, they need to comply with City of Sebastopol Event Food Service Ware

Requirements for Vendors
e List the reusable food service ware that will be used at your event (i.e: glass cups, metal
cutlery, fabric tablecloths, etc):

e Plastic bottled water sales and distribution is prohibited (no plastic water bottles under 1
gallon)
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o Itis recommended that event promoters contract with a water station provider and
encourage their attendees to bring personal refillable water bottles. If cups are
provided at the water station, they must be uncoated, compostable paper cups. (See
examples in “Resources” section).

Describe your plan for drinking water available at the event:

Zero Waste Plan

Q Hire an event greener to make a zero-waste plan that complies with guidelines, or

Q' Consult with the Recology Waste Zero team to ensure your employee or volunteer-run plan
complies with guidelines below. (Recology Sonoma-Marin Waste Zero Specialist contact:
Ambrosia Thomson (707) 291-8652, athomson@recology.com)

. Compost/ Recycling/ Garbage stations (Zero Waste” stations)
At least 2 weeks prior to the event, contact Recology to order trash, composting, and recycling
collection services, which can include debris boxes, event boxes or containers:
(recology.com/recology-sonoma-marin/event-services/ )

A. Each Zero Waste Station must include Compost, Recycle, and Garbage grouped
together. These Zero Waste Stations must be placed in convenient locations with clear
and identifiable signage: blue for recyclables, green for compost, gray for garbage
(landfill).

1. Borrow signs from Recology (contact Waste Zero Specialist Ambrosia Thompson
athomson@recology.com, or download signage on Recology Event Services website: _
hitps://www.recology.com/recology-sonoma-marin/event-services/

B. There should be no stand-alone trash bins.

C. How many compost/recycling/ garbage stations will your event have?_

1. Where will the stations be located? Attach map or give description of locations.

2. Ifyou are ordering large compost/ recycle/ garbage dumpsters from Recology,
when and how will material be transported from recycling/composting stations to
these dumpsters? (Note:If you are using rolling carts, place them out on the curb after
the event and Recology will pick them up there).

a) Bins should be labeled “Compost,” "Recycle,” or “Landfill* and locked after
event is finished.
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D. Describe your plan to monitor the Zero Waste Stations to ensure that attendees place
items in the correct bin (e.g., volunteers, employees, or event greener employees will
staff each waste station), It is recommended that you have a volunteer or employee
standing by each waste station at all times to help patrons sort their waste:

1. How will you train vendors/janitorial staff/volunteers so that they know what
materials go to compost, recycle, or garbage?

Il. Leftover food and used cooking oil
A. Unserved, leftover food from vendors can be donated to Sonoma Food Runners

a local organization that distributes food to the hungry., Contact prior to your event to
arrange pick up. June Michaels (707) 596-8711, sonomafoodiunners.orq.

B. Post-consumer food scraps can be donated to a local pig farmer instead of going to
compost. See “Resources” section for list of farms.

C. Vendors must remove all cooking grease and oil away from event. See “Resources”
section for organizations that pick up cooking oil for recycling into biodiesal fuel.

ll.  Other ways your event is working to reduce garbage
A. Purchase your event inventory around waste prevention.
1. How are you limiting the number of giveaways (i.e. free samples, paper fliers)
and/or making sure your giveaways are durable/reusable, recyclable or
compostable?

2. Ensure that all items purchased (banners, display materials, operational materials,
etc.) are reusable, recyclable, or truly compostable. If this is an annual event,
consider leaving date off of materials so that they can be used again for years
to come.

B. Events must include “eco message” in promotional materials. Example: “We are striving
for zero waste at the event. Please bring your own reusable waterbottle, cup, and
utensil/cutlery set".

1. What "eco message" will you use?

2. Where will this message be displayed (fliers, website, facebook event page, etc)?
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Resources

Recology
Recology is the waste hauler for Sebastopol.

- Contact Recology Event Services to order trash, composting, and recycling collection
services, which can include debris boxes, event boxes or containers, :
recology.com/recology-sonoma-marin/event-services/

- To borrow a set of Recology's waste station signs, contact Recology Sonoma-Marin Waste
Zero Specialist: Ambrosia Thompson athomson@recology.com, or download signs from the Recology
Event Services website:
https://www.recology.com/iirecology-sonoma-marin/event-services/

- Ifyou are not hiring an event greener, consult with the Recology Waste Zero team to ensure
your employee-run or volunteer-run plan complies with permit guidelines. (contact Recology

Sonoma-Marin Waste Zero Specialist Ambrosia Thomson: athomson@recology.com)

Event Greeners

The following organizations provide event composting and recycling services for a fee. This
may include set up monitoring of compost/ recycle/ garbage stations, transferring material from
stations to large debris boxes, and post-event clean-up.

Green Mary / Mary Munat (707) 548-7582, mary@greenmary.com, hitp://greenmary.com/
Waste Busters Inc, / Michael Siminitus (510) 473-2087, Michael@wastebusters.info
www.wastebusters.info

o Right Cycle/ Tomer Shapira (310) 779-7421 tomer.rightcycle@gmail.com
Clean Vibes/ Anna Borofsky (802) 238-9143 « Mobile annab@cleanvibes.com

Water Stations
The sale or distribution of single-use plastic water bottles is prohibited. The following are some
companies that market various hydration stations (i.e., station where attendees can fill their
water bottles with filtered water) for events.

If you provide cups at the water stations you must use compostable paper cups

(cups without moisture barrier) such as these wax-free paper cone cups or paper

cone cups .

e Hydrologic Water Treatment Services
Tony Pagliaro tony@hydrologicwater.comcastbiz.net

e US Pure Water / Michael Levine (415) 272-3288, events@uispw.net,
hitps:///www. uspw.net/events---hydration-stations. html

e WasteBusters / Michael Siminitus (530) 219-3676, Michael@wastebusters.info
https://www.wastebusters.info/

Reusable Drink and Dishware.
The following companies offer reusable drink and dishware options for events:
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e Sudbusters, Inc. www.sudbusters.com offers reusable cup and plate rental/ exchange on-site
at events. Contact Michael Siminitus Michael@Sudbusters.com (510) 473-2087

¢ Green Mary / Mary Munat has an extensive rental library of food service ware (cups, wine
glasses, plates, utensils, serving dishes, table clothes, etc). (707) 548-7582,
mary@greenmary.com, hitp://greenmary.com/

e The Rental Place, (Sebastopol) rents food service ware including cups, wine glasses, plates,
utensils/cutlery, serving dishes, etc. https:/therentalplace.com/

Food Donations
e Unserved, leftover food from vendors can be donated toSonoma Food Runners, a local
organization that distributes food to the hungry. June Michaels (707) 596-871 1,
sonomafoodrunners.org. Contact prior to event to arrange pick up.
e Leftover food scraps from patrons can be donated to a pig farmer

Used Cooking Oil
These organizations pick up used cooking oil and recycle it into biodiesel fuel. Arrange pick-up
ahead of event:
e Northbay Restaurant Services: (707) 824-9737
{Ino I ntservi i ing-oil-r
e Or Green Mary / Mary Munat (707) 548-7582, mary@greenmary.com, hitp://greenmary.com/

LOCAL LAW THAT APPLIES TO EVENTS:

Sebastopol Polystyrene Ban and disposable food service ware ordinance :
sebastopol.municipal.codes/SMC/8,36.010
Municipal Code 8.36
e Polystyrene (styrofoam) food serviceware and sales prohibited: “Food providers shall not sell,
hand out, give away, distribute or otherwise make available for public or customer use
prepared food in disposable food service ware that contains polystyrene foam.” Section
8.36.030
* Allfood service ware take-out containers must be recyciable or compostable: (See list of
permitted food service ware at end of document): "All food providers utilizing any disposable
food service ware shall use, when such products are commercially available, a compostable
product that is accepted at local compost facilities or recyclable product.” Section 8.36.060
e "Allfood providers shall only provide lids, cutlery, to-go condiment packages, and paper
straws upon request of customers.” Section 8.36.060
e Plastic straws banned (paper straws permitted).
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City of Sebastopol Event Food Service Ware Requirements for Vendors

% Permit applications must have signed copies of this document from each participating vendor

General Guidelines:

® Events are strongly encouraged to use 100% reusable food service

ware.

e All items must be reusable, recyclable, or a fiber-based compostable

product (see below for allowed items).

® Promotional materials should encourage attendees to bring their own

reusable water bottle, cup, plate, and cutlery.

e Single-use plastics and “compostable” plastics (PLA) are prohibited
(including plastic bottled water). Exception: #1 PETE clear plastic

Waste Diversion Hierarchy

MOST PREFEAARBLE

LEAST PREFERABLE

cups.
ALLOWED NOT ALLOWED

® Uncoated white/natural plant fiber & paper
products (straws, bowls, deli boats, etc.)
including bagasse products (sugar cane fiber)

e Uncoated white/natural deli paper & parchment
paper
Paper napkins/towels (any color).

e 100% wood or bamboo products (cultery,
chopsticks, stitring sticks, etc.)

Recyclable Items:
e Aluminum cans & (clean) foil
e Glass bottles and jars (empty with lids on)
e #1 PETE clear plastic cups

113 »

Important: Coated paper cups are not currently
accepted in the compost or recycling streams in
Sonoma County (even if they are labeled
compostable). They must go in garbage.

e Single-use plastic utensils, clamshells, sides/dressing cups,
lids

Disposable plastic water bottles

Plastic bags/plastic wrap

Polystyrene (Styrofoam)

Plastic Straws

Sauce packets (ketchup, soy sauce, etc)

All #6 PS plastics, including non-foam plates and

cups (prohibited under the Sebastopol polystyrene ordinance).

" l » 2 - I = I. d
plastics **

Coated paper food containers (If it has a shiny surface/

moisture barrier, it is likely coated). Exception: paper coffee
cups for hot beverages.

Foil f ing food |
e  When food is served in foil, patrons often do not separate
food scraps from the foil, resulting in a high
contamination rate in compost receptacles.

*Must be accepted in the commercial compost stream in Sonoma
County. If an item is not recyclable or compostable at our local
facilities, it must be sent to the landfill as trash—even if it is labeled
“compostable” or suppliers claim otherwise.

** Although technically compostable in certain facilities, compost
facilities serving Sonoma County do not currently accept these items;
therefore, these products are not compostable in Sonoma County.

I have read the above and agree to only use food service ware from the “Allowed” column. I also agree to maintain my
own “back of house” three-bin separation (compost/recycle/garbage) and empty my sorted waste into the appropriate

compost, recycle, garbage receptacles at the end of the event.
Vendor signature:

Vendor name:

Date:

Special Event Permit Application
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LOCAL LAW THAT APPLIES TO EVENTS:

Municipal Code 8.36

e Polystyrene (styrofoam) food service ware and sales prohibited: “Food providers shall not sell, hand
out, give away, distribute or otherwise make available for public or customer use prepared food in
disposable food setvice ware that contains polystyrene foam." Section 8.36.030

e All food service ware take-out containers must be recyclable or compostable: (See list of permitted
food service ware at end of document): “All food providers utilizing any disposable food service ware
shall use, when such products are commercially available, a compostable product that is accepted
at local compost facilities or recyclable product.” Section 8.36.060

e “All food providers shall only provide lids, cutlery, to-go condiment packages, and paper straws
upon request of customers." Section 8.36.060

e Plastic straws banned (paper straws permitted).
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Activity Description

Application Fee
Up to 50 people
51-200 people
More than 200 people

Security Deposit*
Up to 50 people
51-200 people
More than 200 people

* 25% discount avallable for park use of less than 3 hours

Daily Use Fee
Up to 50 people
51-200 people
More than 200 people

Amplified Sound/Stage/Bouncehouse
Amplified Sound Use

Stage Use
Bouncehouse Use

Other Fees

Parking Space Fee**
Residential Area

Non-Residential Area

Community
Group Fee

S0

$100
$150

$150
$500
$1,000

S50
$125
$250

$50
$50
830

Fee

$10
$15

Schedule of User and Regulatory Fees
Parks, Special Events & Facility Use

Resident Fee

SO
$150
$250

$150
$500
$1,000

$75
$250
$500

S75
$75
$40

Non-Resident
Fee

S0
$200
$350

$150
$500
$1,000

$100
$500
$1,000

$100
$100
$50

** Dally per space fee for use of City parking spaces {proof of parking required for events of more than 200 persons)

Classes with Instructors Utilizing Park Area (per week)***

Small Group (1-15 persons)
Medium Group (16-30 persons)
Large Group (31+ persons)

v+ per week fee for classes with monetary component (e.g. charge for classes)

City Hall Meeting Room

Special Event Permit Application

$25
$50
875

$15
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