
   

   

 

CITY OF SEBASTOPOL 

CITY COUNCIL 

AGENDA ITEM REPORT   

 

Meeting Date: May 4, 2021 

To: Honorable Mayor and City Councilmembers   

From: Kari Svanstrom, Planning Director 

Subject: Approval to Authorize Staff to Issue a Request for Proposals (RFP) for a 

Consultant for the Housing Element Update 

 

Recommendation: Authorize Staff to Issue Request for Proposals 

 

Funding: Currently Budgeted: _____ Yes    _X_ No   __ N/A  

 Net General Fund Cost: $0 

 Fund: General Plan Update (Fund 208) 

 
Account Code/Costs authorized in City Approved Budget (if applicable) __AK____ (verified by Administrative Services 

Department) 

 

Introduction/Purpose: 

This item is to authorize staff to issue an RFP (Request for Proposals) for an update to the City’s 

Housing Element for the “sixth cycle”, to cover years 2023-2031. 

 

Discussion: 

All cities in the State of California are required to maintain a General Plan and Housing Element.  

Housing Elements are required to be updated 8 years (or, if a city is non-compliant with state 

requirements, every 4 years).  The City of Sebastopol is eligible for the 8-year cycle.  The City’s 

next housing element is required to be adopted by January 1, 2023, and will cover the years 

2023-2031.  

 

The Housing Element update process has a number of components, including analysis of existing 

housing stock, constraints, and opportunities; community input; site identification and analysis; 

fair housing assessment; and environmental compliance (CEQA); review and response to 

comments by the California Department of Housing And Community Development (HCD); review 

of the Element by the Planning Commission; and, review and adoption of the Element by City 

Council. 

 

Fiscal Impact: 

The City maintains a special fund for General Plan updates through a fee assessed to all building 

permits.  This fund has a balance of $106,000 as of January 1, 2021. Although unknown at this 

time, the anticipated cost will be between $40,000-$90,000.  Work on the Housing Element 
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would commence in July 2021, at the beginning of Fiscal Year 21/22, and will be included in that 

budget.  The costs will be included in the proposed budget for Fiscal Year 2021-22 as a place 

holder of $60,000.  Authorization to approve the contract will return to City Council in July 6, 

2021. 

 

Public Comment: 

As of the writing of this staff report, the City has not received any public comment. However, 

public comment from interested parties following the publication and distribution of this staff 

report will be provided to the City Council as supplemental materials before or at the meeting.  

In addition, a consent calendar item may be requested to be removed from the consent calendar 

if a member of the Council or public requests to provide public comment on this item.   

 

Public Notice: 

This item was noticed in accordance with the Ralph M. Brown Act and was available for public 

viewing and review at least 72 hours prior to scheduled meeting date. 

 

Recommendation: 

That the City Council authorize staff, by minute order, to release an RFP. Staff will review the 

proposals and return to City Council with the recommended consultant for further authorization. 

 

Attachment: 

Draft Request for Proposals 
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